MEMORANDUM

Strategic Writing (APR 324)/ Communications Department/ University of South Alabama
DATE: January 15, 2026

TO: Megan Sparks

FROM: Kaylee Lambert

SUBJECT: Introduction

Biographical Information

My name is kaylee Lambert. I am a twenty-one-year-old college student at the University
of South Alabama. I am currently on my junior year at South and have maintained a 4.0 GPA
putting me on the Dean’s list. I am from Uriah Alabama where I went to school at J.U.Blacksher
Highschool, maintaining a 4.0 GPA as well, and held many club affiliations. Currently at South I
am a part of the Phi Eta Sigma National Honors program.

Strengths

I, and everyone who knows me personally, have always known me to be creative. As a
child this creativity meant drawing, painting, writing songs, etc... However, as an adult I have
noticed that my creativity also gives me the ability to think about things differently and more in
depth than others. Such as, when a problem arises, I can think of many different solutions and
outcomes, almost drawing a picture of each in my head as I do so.

In this sense, my problem-solving skills are notable as well. Being able to think about
solving problems in different ways and picturing each outcome gives me a heightened ability to
conclude on a good, better, and best way to rectify.

My leadership skills have often been called attention to. In group settings I have often
caught myself being the one to engage in conversation and get the group talking. I like to think
of myself as a very observant person, which allows me to perceive group members based on how
they are willing, and able to contribute to the task at hand. This has also given me the mindset of
not minding extra workload. If a group member has fallen short, I am always willing to step up.

Weaknesses

I struggle quite a bit with my attention span. I often catch myself fiddling with my hands,
or something near me if something requires my attention for a vast amount of time without being
stimulating.



I also tend to be somewhat controlling group settings. A big stressor for me is failing at
something because of someone else, so [ must catch myself when I begin to take over when
something goes awry.

Anxiety has been a weakness for me for some time. [ have diagnosed anxiety that will
sometimes make me overthink for no reason.

Goals for the course

I aim to be a better writer by the end of this course, but I also hope to learn how to
influence, inform, and persuade with my writing.

Define major

I am personally on the advertising spectrum of my Advertising and Public relations
major. [ will be able to use strategic messaging designed to influence a target audience to support
organization objectives. I will be doing this by using creativity, research, and media strategy to
develop promotional content on different media channels.

Reason behind major

I went into college knowing two things, that I am creative, and that I wanted to use my
creativity to make money. Advertising and Public Relations is a field that allows me to apply my
creativity in a strategic, result-driven way. It will challenge me to use creative thinking to
influence audiences, shape perception, and bring organizational goals to life.

Dream Job

[ aspire to firs work in an agency where I can grasp the PR side of my major, and then I
hope to go out on my own and create a graphic designing business creating logos and websites
for large and small businesses.



